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Dear Sir or Madam

Your menbership in T13 is in jeopardy due to your failure to attend two out of
the last three successive neetings. My records indicate that your organization's
recent attendance at plenary neetings is as shown on the attachment to this
letter. If you believe that ny records are in error, please contact nme. In
accordance with the INC TS/ SD-2, Oganization, Rules and Procedures of INCTS
"Voting menbers of INCITS and its subgroups shall be termnated under the
foll owi ng conditions:

a) The principal and all alternate representative(s) shall be warned in
writing upon failure of the organization to:
(1) attend two out of three successive neetings, in which case the
nmenber ship shall be terminated if not represented at the next neeting; or
(2) return ballots fromtwo successive mailings, in which case the
nmenber shi p shall be terminated if the next ballot is not returned.
An organi zation fails to perform an above action when none of the
organi zation's representations performthe action
(b) The voting nenbership will be canceled by the INCITS Secretariat for
failure to pay appropriate service fees within the tine specified by the INCTS
Secretari at.
INCITS or its subgroups nay vote to continue the nenbership despite
failure of the nmenber to conply with the nenbership criteria in itema) above

I f your menmbership is in jeopardy specified in a) (1) above, and you allow your
nmenbership to |lapse, you can re-obtain voting nenbership by attending two of
t hree consecutive T13 neeti ngs.

Pl ease note: It is possible for an organization to be in jeopardy two neetings
in a row |If your organization attended regularly up to neeting n and then
mssed two neetings, it would be in jeopardy at neetings n+3 and n+4 even if
your organi zation attended neeti ng n+3.

T13 will neet next on April 22-24, 2003 beginning at 9:00 AM in Longnont, CO at
the Raintree Plaza Hotel hosted by Jim Hatfield of Seagate Technol ogy.
Additional information regarding this neeting is available on the committee
website, ww t13.org.

Regar ds,
Peter T. McLean, Chairnman T13

cc: Ms. Monica Vago, INCITS Secretari at
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